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RE: Continuing Disclosure 

DATE: March 6, 2026 

This Scope Appendix is attached by reference to the above-named engagement letter (the Engagement Letter) 
between Mishawaka Penn Harris Public Library, Indiana (the Client) and Baker Tilly Advisory Group, LP (Baker 
Tilly). 

SCOPE OF WORK 

Baker Tilly agrees to furnish and perform the following services for the Client. 

A. Continuing Disclosure Services 

Baker Tilly will commence continuing disclosure services for debt obligations as set forth in any continuing 
disclosure undertaking for the debt obligations (CDU) that the Client will execute upon settlement. Annually, 
the Firm will check in with the Client to confirm the engagement for the next annual reporting period. 

In carrying out its duties, Baker Tilly shall do the following: 

1. Preparation and filing of annual reporting 

The Client will provide Baker Tilly with the executed CDU, including any master or supplemental CDUs. 

Baker Tilly will: 
a) Identify the Client's reporting obligations, assist, as needed, with any necessary operating data, and

file any required annual report and financial statements, including the audit if available, as provided
for in each CDU for the reporting period;

b) Provide to the Municipal Securities Rulemaking Board (MSRB) through its Electronic Municipal
Market Access System (EMMA), the annual information required under each respective CDU;

c) Provide additional reporting to purchasers, as set forth in bond related agreements; and

d) If not filed at the time of the annual report, file the audit as set forth in the CDU.

2. Assistance filing reportable events on EMMA 

Upon notification of one of the events listed as set forth in each CDU (collectively, Reportable Events), 
Baker Tilly will assist the Client with filing any Reportable Events. Most Reportable Events are required 
by the Rule to be filed within ten business days of the occurrence. Client will notify Baker Tilly as soon 
as possible when they believe a reportable event has or may have occurred to enable Baker Tilly to file 
a timely notice on EMMA. It is the Client’s sole responsibility to notify Baker Tilly of the potential 
occurrence of a Reportable Event. 

3. Compliance Check 

a) At the time of issuance, Baker Tilly will prepare the Client’s post issuance policies and
procedures.  If these policies and procedures are already in place, Baker Tilly will review with the
Client.

b) At the time that Baker Tilly conducts services annually under item 1, Baker Tilly will update the
compliance check.

c) If a deficiency is found and the bonds remain outstanding at the time of Baker Tilly’s compliance
check, Baker Tilly will prepare any necessary reporting or notices to meet the CDU obligations.
Baker Tilly will provide the Client with documentation that the EMMA filing has occurred.
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4. Other post issuance services (Upon Request) 

If requested, Baker Tilly will provide to the Client other post issuance services including, but not limited 
to, consultation related to disclosure operating procedures, rating surveillance support, and debt 
management. 

Client agrees to provide Baker Tilly with the audit and accurate information with respect to the annual report in a 
timely manner and to fully disclose to Baker Tilly any Reportable Events as they occur. 

COMPENSATION AND INVOICING 

Fees for services set forth in the Scope Appendix will be billed at standard billing rates based upon the actual 
time and expenses incurred and will have a minimum fee of Five Hundred Dollars ($500).   

Standard Hourly Rates by Job Classification 
1/1/2026 

Title Hourly Rate 
Principals / Directors $510 - $705 
Managers / Senior Managers $330 - $480 
Consultants / Analysts / Senior Consultants $210 - $320 
Support / Paraprofessionals / Interns $120 - $230 

*Billing rates are subject to change periodically due to changing requirements and economic conditions. The
Client will be notified thirty (30) days in advance of any change to fees. If Client does not dispute such change
in fees within that thirty (30) day period, Client will be deemed to have accepted such change. The fees billed
will be the fees in place at the time services are provided. Actual fees will be based upon experience of the
staff assigned and the complexity of the engagement.

The above fees shall include all expenses incurred except for direct, project-related expenses such as travel 
costs.   

Payment of professional fees is not contingent upon project completion by Client nor material timing changes in 
project completion. Professional fees provided according to the Scope Appendix are due within 30 days of being 
invoiced, regardless of project status. If necessary, monthly payment plan arrangements may be negotiated upon 
request. 

BILLING PROCEDURES 

Normally, you will receive a monthly statement showing fees and costs incurred in the prior month. 
Occasionally, we may bill on a less frequent basis if the time involved in the prior month was minimal or if other 
arrangements are made. The account balance is due and payable on receipt of the statement. 

Nonattest Services 

As part of this engagement, we will perform certain nonattest services. For purposes of the Engagement Letter 
and this Scope Appendix, nonattest services include services that the Government Auditing Standards refers to 
as nonaudit services.  
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We will not perform any management functions or make management decisions on your behalf with respect to 
any nonattest services we provide. 

In connection with our performance of any nonattest services, you agree that you will: 

> Continue to make all management decisions and perform all management functions, including approving all 
journal entries and general ledger classifications when they are submitted to you. 

> Designate an employee with suitable skill, knowledge, and/or experience, preferably within senior 
management, to oversee the services we perform. 

> Evaluate the adequacy and results of the nonattest services we perform. 

> Accept responsibility for the results of our nonattest services. 

> Establish and maintain internal controls, including monitoring ongoing activities related to the nonattest 
function. 

Conflicts of Interest 

Attachment A to the Engagement Letter contains important disclosure information that is applicable to this 
Scope Appendix. 

We are unaware of any additional conflicts of interest related to this Scope Appendix that exist at this time. 

Termination 

This Scope Appendix will terminate according to the terms of the Engagement Letter. 

If this Scope Appendix is acceptable, please sign below and return one copy to us for our files. We look forward 
to working with you on this important project. 

Sincerely, 

BAKER TILLY ADVISORY GROUP, LP 

Belvia B. Gray, Principal 

Signature Section: 

The services and terms as set forth in this Scope Appendix are agreed to on behalf of the Client by: 

Name: 

Title: 

Date: 

Ct bakertilly 
Page SA 313 
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